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The purpose of this change notice is to communicate changes that have been made to the
Subsidized Child Care Services Manual. These changes were made to allow local purchasing
agencies to issue limited time vouchers in order to spend one-time, nonrecurring funding within
the state fiscal year that it was allocated. In addition, information from the August 22, 2008
funding memo regarding a change in services support funding is provided. These changes are
effective February 25, 2009. A summary of these changes are provided below and are
identified in the manual by a line in the left margin.

FROM: Cynthia L. Benne

SUBJECT: Revisions to the Subsidized Child Care Services Manual

ISSUE DATE: February 24, 2009

Chapter 2 — Funding For Subsidized Child Care Services

Changes were made in this chapter fo define one-time, nonrecurring funds in the
reversion/reallocation of subsidized child care funds and the issuance of time limited vouchers.
In addition, a change was made to increase the amount of services support funding available
to certain counties from $60,000 to $80,000. This change was approved by the 2008 General

Assembly.

Chapter 4 — Application, Eligibility Determination and Documentation
Changes in this chapter reflect changes in the use of one-time, nonrecurring funds for issuing
vouchers with a limited time period less than 12 months. !t also addresses the families’

eligibility period and other required information.

Chapter 9 — Parental Choice and Voucher Procedures
A revision was made in this chapter regarding the 12-month eligibility period for families issued
a time limited voucher and the requirement to issue a child care action notice when changes

occur in the provision of child care assistance.
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Chapter 10 — Waiting List Policies
Changes in this chapter reflect the requirement to maintain families on the waiting list who

have been issued a time limited voucher. A change was also made in the number of reviews
of the waiting list that child care staff should conduct during the current state fiscal year.

Instructions for Maintenance of Subsidized Child Care Services Manual

Your agency must maintain at least one copy of the previous manual material for reference
during single audits, state monitoring visits and fraud investigations. Child care staff should
review the changes to become familiar with the new information.
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This Change Notice and revised policy is available on the Division's web site on the Home
Page under the tab What's New. Child care staff in your agency should print and retain a copy
of the revised policy in their Subsidized Child Care Services Manual. In addition, they shouid
maintain a copy of the Change Notice in Appendix E of the manual. The manual can be
accessed on-line at http://info.dhhs state.nc.us/olm/manuals/dcd/ccs/man/index.htm.
Questions regarding the manual materials should be directed to your Subsidy Services
Consultant.
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