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2 TOTALS MENU 
This menu allows you to view totals for facilities, providers and purchasers.  Totals for each 
are categorized by fund source, category, parent fee and payment amount. 

Select Option 2 from the Main Menu and press <ENTER>. The Totals Menu screen 
will appear (Figure 2 - 2).                                                
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2.1 Facility Total  
The Facility Total option is the total of all fund sources for a facility.  If there is only one 
fund source, then the Facility Total will equal the Fund Source Total. Fund Source Totals 
are shown in numerical order with one fund source per screen. When the last fund 
source is reached, the following message appears: “There are no more fund sources for 
this facility”. 

Accessing Facility Total screen 
1. Type “1” in the SELECTION field and key the Facility ID in the key field  

(Figure 2.1 - 1). 
2. Press <ENTER> and the totals for the keyed facility will appear (Figure 2.1 - 2). 
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2.2 Provider Total 
The Provider Total option is the total of all facilities for a provider.  If there is only one 
facility, then the Provider Total will equal the Facility Total.  Facility totals are shown in 
order by facility number, then fund source(s) for each facility, with one facility and fund 
source per screen. When the last fund source for the last facility is reached, the following 
message appears: “There are no more fund sources for this facility”. 

Accessing Provider Total screen 
1. Type “2” in the SELECTION field and the Provider ID in the KEY field  

(Figure 2.2 - 1). 
2. Press <ENTER> and the totals for the keyed provider will appear (Figure 2.2 - 2). 
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2.3 Purchaser Total  
The Purchaser Total option is the total of all fund sources for all purchaser facilities.  If 
there is only one fund source, then the Purchaser Total will equal the Fund Source Total. 
Purchaser Totals are shown in numerical order of fund source with one fund source per 
screen. When the last fund source is reached, the following message appears: “There 
are no more fund sources for this facility”. 

Accessing Purchaser Total screen 
1. Type “3” in the SELECTION field (Figure 2.3 - 1). 
2. Press <ENTER> and the totals for the purchaser will appear (Figure 2.3 – 2).                  
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2.4 Payment Rate Calculator 
The Payment Rate Calculator is a tool used to calculate monthly, daily or weekly rates of 
a facility.  It is also used to determine amounts for partial payment when the number of 
service days is less than the number of business days for a given month. 

Accessing Payment Rate Calculator screen 
1. Type “4” in the SELECTION field (Figure 2.4 - 1). 
2. Press <ENTER> and the Payment Rate Calculator will appear (Figure 2.4 - 2). 
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2.4.1 Using the calculator for monthly, weekly and daily rates 
To use the Payment Rate Calculator, you must enter one of the three rates, monthly, 
weekly or daily, to obtain the other two.  In the example below, the monthly rate of 
$817.00 was keyed to obtain the daily rate of $37.70 and the weekly rate of $188.50. 

 
1. Type “817.00” in the MONTHLY RATE field (Figure 2.4.1 - 1). 
2. Press <ENTER> to generate the Daily Rate and Weekly Rate (Figure 2.4.1 - 2). 
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2.4.2 Using the calculator for a partial month payment 
When the number of service days is less than the total number of business days for the 
month, use the Partial Month Payment Rate calculator to calculate a partial payment.  
The system multiplies the daily rate by the number of service days.  In the example 
below, the daily rate of $37.70 is used to calculate a partial payment for 19 service days 
in the month of March.   

  
1. Type “3” in the SERVICE MONTH field, “2007” in the SERVICE YEAR field and 

“19” in the NUMBER OF SERVICE DAYS field (Figure 2.4.2 - 1). 
2. Press <ENTER> to generate the partial month payment (Figure 2.4.2 - 2). 
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